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STANDARD OPERATING PROCEDURE

r Forming the Magazine Committee under the leadership of Principal with members

and the convener.

. lnformation should be gathered from all the departments regarding activities.

o Gathering lnformation from the Placement cellto find out the number of placements

happened that year.

. Gathering information about the students who placed in multiple companies and ask

them to write small articles about the current scenario in corporate world.
r Encourage students to write articles on Trending Technologies.

o Gather the information about college rankings in NAAC as well as about the
Achievements of the college in different categories.

. Gathered information should be scrutinized by the respected department individually

before approval to ensure quality of the Magazine.

. A budget proposal should be made for the publishing cost of the magazine and

submitted to the Authority for final printing.
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